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1. HEJIN U 3AJAYU OCBOEHUSA JUCIUITJIMHBbI

Lemssmu  u3ydeHus OUCHUIUTMHBL  «VHpOpMAIIMOHHBIE TEXHOJOTMH B  IOPUAHYECKOMN
NEeSITEIbHOCTH SIBIISTIOTCA:

— ¢opmMupoBaHue y o0ydaromuxcs npopecCuoOHaIbHON KyIbTYphl B HH()OpMAIIMOHHOH! cdepe,

— OCBOEHHUE TEOPETHUECKHUX 3HAHUN B 0OJACTH COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTHUM, U
MPOrPaMMHOT0 00ecTieueHHs FOPUANYECKON JAeATENbHOCTH;

— OCBOCGHHME COBPEMEHHBIX CpPEJCTB IOMCKA, aHalih3a WU HMHTEepOpeTauud WHGOpMaluu U
BBITTOJIHEHUS 3a/1a4 TPO(ECCUOHATIBHOMN 1A TEIbHOCTH.

3amayamMu  M3y4yeHUs AUCUMIUIMHBL  «VHQOpMAIlMOHHBIE TEXHOJOTMH B  IOPUAMYECKOI
NESTSIILHOCTH SIBIISTIOTCS:

— pa3BUTHE CIOCOOHOCTEH o0yuaromuxcs B paboTe ¢ pa3Iu4YHbBIMU WCTOYHUKAMU HH(Opmanuu,
MH(GOPMALIMOHHBIMH PECYpCaMH U TEXHOJIOTHSAMHU B KOHTEKCTE pelieHus MpodhecCHOHAIBHBIX 3a/1a4;

— U3y4YeHHE OCHOBHBIX MOHATHI B 00siacTu HH(OpMALIMOHHOTO o0ecrieueHus: NpodeccuoHaIbHON
JeSTEeNbHOCTH, COCTaBa, (PYHKUMH M BO3MOXKHOCTEH HCIIOJIB30BAaHMS CIENUATBFHOTO MPOrPaMMHOTO
obOecrievyeHus;

— MOJTyYeHHe 00YyJaroIMMICS HABBIKOB B IPUMEHEHUH OCHOBHBIX METOJIOB, CIIOCOOOB U CPENICTB
MOKCKA U MOJy4YeHUs] UH()OPMALIUU TTPH PEIICHUU TPOo(deCCHOHATBHBIX 3a/au.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OIIOII

Huctunnuna «HpopManmoHHbIE TEXHOJOTMH B HOPUIUYECKON NEATEIbHOCTHY» OTHOCHTCA K
oOs3arenpHOM wacTh obOmenpodeccuonanpaoro mukna (OI1.05) w HaxoguTcs B JIOTHYECKOH W
COJIEPKaTEIbHO-METOANYECKOH CBSI3U C APYTUMHU AUCHUIIIMHAMH (MOJYJISIMHU ), TPAKTUKAMH

[IpenmecTByronre JUCIUTUTHHEI [Tocneayromue TUCIUTIIANHBI (KYPChI, MOJYJIN, TIPAKTHKH )
(KypcChl, MOJTYJIH, IPAKTHKH)
OI1.01 Teopus rocynapcTsa u rnpasa OI1.B.4 IIpaBoBbIe OCHOBBI IU(PPOBOIT IKOHOMHUKHU

[IM.01 IIpaBonpumMeHuTEIbHAS JEATEILHOCTD

MJIK.03.01 OcHOBBI KOPITIOPATUBHOTO TpaBa

MJIK.B.01.02 IIpaBoBoe perynupoBaHHE TOCYyAapCTBEHHBIX,
MYHUIIUMTIATBHBIX U KOPIOPATUBHBIX 3aKYTOK
VII.02 VYuebnas mpakTka 10 Moaymwo: [IpaBoBoe
o0OecriedeHHe JEATENIbHOCTH OpraHM3alMii M OKa3aHHe
IOPUAMYECKON  momom  (QU3MYecKuM  JHIaM H  UX
00bETMHEHUSIM
3. IMTIAHUPYEMBIE PE3YJIbTATHBI OBYYEHUS 110 JUCHUIIJIMHE

[Ipouiecc wu3y4YeHHs] MAUCHUIUIMHBI HampaBlieH Ha (HOpPMHUpPOBAHHE DSJIEMEHTOB CIEAYIOLINX

KOMIETEHIIMHI N0 JAaHHOW CIEeNHAIIbHOCTH:

Kon v HanMeHOBaHNE KOMIIETEHIINH PesynbraThl 00yUeHus
OK 02. Wcnonbs30BaTh COBpEMEHHBIE CPEJCTBA | 3HA€T OCHOBHBIE HCTOYHUKA HHGOpMALUU U
TIOUCKa, aHaIM3a " UHTEpPOpEeTalluy | Pecypchl s pelleHus 3ajad U OpodjeM B
uH(popMaluuy, nu nH(pOpMalOHHbIE | TPO(ECCHOHATLHOM H/WUJIM COLMAIbHOM KOHTEKCTE.
TEXHOJIOTUM  JJIi  BBIIOJHEHUS  3a/ad | 3HaeT HOMEHKJIATypy UH(POPMALIMOHHBIX
npohecCuOoHANBHOM e TeNIbHOCTH HMCTOYHUKOB, NMPUMEHSIEMBIX B MPOPECCHOHATbHON
JESITENIBHOCTH;

3HAET MPHUEMbI CTPYKTYpUPOBaHUs HH(OPMALINK;

yMeeT  BBIABIATH ©W  J3(PQPEKTUBHO  HUCKATh
nH(pOpMaINI0, HEOOXOAUMYIO /IS PEIICHHS 3a7a9u
W/UaM  TpoOJieMbl,  OMpeneisTh HEOoOXOIUMbIe

pecypcehl.
yMeeT  ONpeleNaTb  3ajadyd  JAJdd  IIOUCKa
nHpopmanuu; ONPENENATh HE00X0IMMBbIE

HCTOYHHKH I/IH(I)OpMaI_II/II/I; IUIaHWPOBATH  ITPOLCCC




MTOWCKA,; CTPYKTypHUPOBATh MOJTy4aeMyto
nH(popMaIuo;

yMEeT BBIACIATh HaumboJee 3HAUYMMOE B IEpeyHe
uHbopMaIuy; OLICHUBATh MPAKTHYECKYIO
3HAYMMOCTb PE3YJIbTAaTOB MOUCKA;

IIK 1.3. Bnagerp HaBbIKAMH IIOATOTOBKH
IOPUJIMYECKUX JIOKYMEHTOB, B TOM 4YHUCJE C
HCITOJIb30BaHUEM nH(}OpMaAITMOHHBIX
TEXHOJOTHH

3HaeT ¢opMaT ohOpMIIEHUS PE3yIbTATOB MOUCKA
uH(pOpMaIHH, COBpEMEHHbBIE CpelcTBa u
yCcTpoiicTBa HH(OpPMATHU3ALINH;

3HACT MOPSAJOK MX MPUMEHEHUS U TPOrpaMMHOE
oOecnieueHue B MpoeccruoHabHOM 1eATeIbHOCTH B
TOM YHUCJIC C UCTIOIh30BAHUEM IIHU(PPOBBIX CPECTB.

yMeeT ohOpMIISITh Pe3yJIbTaThl MOMCKA, TPUMEHSTh
cpeacTBa HMH(MOPMAIMOHHBIX  TEXHOJOTHH IS
pelieHus npodeccuoHalbHbIX 331a4;

yMEET UCIOJIb30BaTh COBPEMEHHOE MPOrpPaMMHOE
o0ecrnieueHre; UCIOIb30BaTh pa3andHble HU(POBHIE
CpeAcTBa s pemeHus npodecCHOHAIBHBIX 3a/1a4.

4. OBbEM JUCHUIIJIMHBI U BU/bI YUYEBHOM PABOTHI
O6muit 00bem aucuunHbl 11t OPO cocrasisier 32 4Jaca.

Bun yuebHoit paboTbl Bcero yacos Cewmectp
1 (CIIO*)

3 (000**)

AynutopHble 3aHATHS (paboTa 00yUYaromuXcsi BO B3aUMOICHCTBUU 32 32

¢ mpenojiaBareneM) (BCero)

B TOM YHCJIE:

Jleknun 16 16

JlaboparopHsie paboTsl (JIP) 14 14

CamocrositesibHas padora (Bcero) (CP)

B TOM YHCJIE:

CaMonoaroroBka  (CaMOCTOSITETFHOE ~ W3YYCHHE  Pa3/elioB,

MpopaboTKa U MOBTOPEHHUE JIEKIIMOHHOTO MaTepuajia U Marepuaia

y4eOHUKOB M YYE€OHBIX MOCOOMI, MOATOTOBKa K JaOOpPaTOpPHBIM B B

pabotam)

ITpoMexxyTouHast aTTecTanus, 3a4eT 2 2

O6mmit 06beM, yac 32 32

* Ha 6a3e cpeqHero o0Iero 0opasoBanHus
** ga 0a3e OCHOBHOTO 00mIero 00pa3oBaHUs
3aouHas popma
OO6muit 06bem puctumuinHbl ast 3@0 cocraBnsieT 32 yaca.
Bun yuebHolt paboTbl Bcero yacos Cemectp
1 (CIIO*)

3 (000**)

AynutopHbie 3aHATHS (paboTa 00y4aronmxcs BO B3aUMOICHCTBUN 4 4

¢ mpenojiaBareneM) (BCero)

B TOM YHCJIE:

Jlekuuu 2 2

JlabopaTtopusie padoTs (JIP) 2 2

CamocrositesibHas padora (Bcero) (CP) 26 26

B TOM YHCJIE:

CamonoaroroBka  (caMOCTOATENbHOE  WM3YYEHHUE  pa3JIelioB, 26 26




npopaboTKa U MOBTOPEHHE JIGKIIMOHHOTO MaTepHalia U MaTepuana
Y4eOHMKOB M Y4YEOHBIX IMMOCOOWI, MOATOTOBKAa K JaOOpaTOPHBIM

paboram)
IIpomMexxyTouHast aTTectanus, 3a4eT 2 2
O6mmit 06beM, yac 32 32

* Ha Oa3ze cpemHero 00mero oopa3oBaHUs
** Ha 0a3e OCHOBHOTO 00IIer0 00pa30BaHUs

5. COOAEP)KAHUE U CTPYKTYPA JUCHHUIIJINHBbI
5.1. Coaep:xaHue TUCHMILIMHBI

Ne HaumenoBanue Copnep:xanue paszeina (TeMbl)

pasuena pasnena (Tembl)
(Tembl)

1 bazoBeie OcHOBHbIE TOHSTHSI M CBOMCTBAa HH(OPMAIMOHHBIX TEXHOJOTHUH.
uHpopmannonnsie | CoctaB u (yHKIMM HHPOPMAIMOHHBIX TexHoJorui. Lludpossie
TEXHOJIOTUH B TEXHOJIOTMM U  CEPBHUCHL.  DJIEKTPOHHBIH  JIOKYMEHTOOOOPOT.
IOPUINIECKOM DNEeKTPOHHAS TOJIITUCH.

JeSITeIbHOCTH [IporpamMmMHuo-anmnapatusie cpeacTsa. [lepudepuiinoe obopynoBaHue.

TekcToBbI mpoueccop Kak OJWH M3 BHAOB  IPUKIAIHOIO
nporpaMMHoro obecnedyenusi. Co3znaHue, peJakTUpOBaHHE U
(dbopMaTupoBaHue ITOKYMEHTOB, TOJATOTOBKa K medatu. Co3mgaHue
TEKCTOBBIX JJOKYMEHTOB CJI0KHOM CTpyKTypbl. Hymepariust pucyHkoB
u Tabnun. Co31aHue OryaBieHus, CIIMCKa UIUTFOCTPALUH.

Tabnuunslii npoueccop. Hasnauenue snekTpoHHbIX Tabmuu. CBA3b
TUCTOB M KHHT. Pacuérel, mcronp3oBanne (ynkmmii. OO0paboTka

JTaHHBIX.

2 TexHonoruu Ponib KOMIIBIOTEPHBIX CHPABOYHBIX IPABOBBIX CHCTEM B PEIICHUU
MIOMCKa npoOieMbl oOecriedeHus] MOJIb30BaTelIe COBPEMEHHOH MPaBOBOI
nHpopManuu B nHpopmanmeii. ba3zpl nmaHHBIX mpaBoBoil mH(MopMarmu. OOmias
IOPUMYECKOM XapaKTEePUCTHKA CIIPaBOYHO-TIPABOBBIX CHCTEM. [Mouck
JeSITeTbHOCTH. IOPUINYECKON HH(OPMAITMH B CIIPAaBOYHO-TTPABOBBIX CHCTEMAX.

CrpaBouHo-npaBoBasi cucremMa «Koncynbrantllmtoc»: wunTepdeiic
MIPOrpaMMBbl, OCHOBHBIE TIPUEMBI paOOTHI.

CrpaBouHo-TipaBoBasi cucrema «l'apaHT»: uHTepdelc mnporpammsl,
OCHOBHBIE MTPUEMBI PaOOTHI.

CrpaBouHo-npaBoBasi cuctema «Koneke»: mHTEpdeiic nporpammsl,
OCHOBHBIE MTPUEMBI PaOOTHI.

WuTerpupoBanHblii 0aHK «3aKOHOAATENBCTBO Poccum»: OCHOBHBIE
npuémbl pabotel. Pabora ¢ o@uIMATBbHBIM HHTEPHET-IOPTAIOM
npaBoBoil MH(popManuu «3akoHonaTenscTBO Poccunm» Ha caiite
pravo.gov.ru. OCHOBHBIE METOJIbI, CIIOCOOBI M CPEICTBa MOUCKA H
NOJTyYeHMsl TPABOBOM MHPOPMALIMU Ha caiiTe pravo.gov.ru.

5.2. CTpykTypa AUCHUNIHHBI

s ODPO
Ne paznena HaumenoBanue pasnena (Tembl) KonnuectBo yacos
(Temsr)
Bceero J I13 Cc |JIP| CP
1. ba3oBbie HHpOpMAIOHHBIE 10 6 — — 4 —
TEXHOJIOTMH B IOPUIUYECKON
JEATEIbHOCTH
2. TexHonoruu norcka HHPoOpMaIu B 20 10 - - 10 —
IOPUINYECKON NEATENBHOCTH.




3. [IpomexxyTouHas arrectanus (3a4er) 2

OO0mmii 00LeM, yac 32 16 - - 14 -
Hns 300
Ne HaumenoBanue pa3zzneina (Tembl) KonunuecTBo yacos
pasznena
(Tembr) Beero | JI 113 JP | CP
©
1. bazoBbie nH(pOPMAIIMOHHBIE TEXHOJIOTHUHU B 12 2 - - 10
IOPUANYECKON IEATEIIbHOCTH
2. TexHonornu novucka MHPOPMAIUHN B FOPUANIECKOIN 18 — — 2 16
JEeSITEIbHOCTH.
4 [IpomexyTouHas aTrrecTanus (3a4er) 2 — — — —
Oomuii 00beM, yac 32 2 - 2 26
5.3. IIpakTHyeckue 3aHATHSA U CEMHHAPBI
VY4eOHbIM MJIaHOM JIaHHBIN B pa0OT HE MPETYyCMOTPEH.
5.4. J1aGopaTopHbie padoThI
g ODPO
No No paznena Bun Tema KomanuectBo
n/m (Tempr) (JIP) 4acoB
1 1 JIP TexkcroBei npoueccop. IloaroroBka Texkcra K nevarw. 2
dopmaTupoBaHUE TEKCTa, BCTaBKA HOMEPOB CTPAHMIL,
KOJIOHTUTYJIOB, IpOBEpKa IIPAaBOIMCAHUS,
[IPEBAPUTENIbHBIA IPOCMOTP JIOKYMEHTA.
2 1 JIP Pabora ¢ TabmmuaeiM nporieccopoM. Co3nanue u 2
penaktupoBaHue TaOnMMI: (GOPMYJ, HCIOIb30BAaHHUE
MaTEeMaTHUYECKUX, CTATUCTUYECKMX M  (PUHAHCOBBIX
¢yskuuid. [Toctpoenue nuarpamm. O6paboTKa JAHHBIX.
3 2 JIP Pabota co CIIPaBOYHO-IIPABOBOM CHUCTEMOM 4
«KouncynbranTlInrocy.
4 2 JIP PaboTa co cripaBo4HO-IpaBOBO# cuctemMoit «["apanTy. 2
5 2 JIP Pabota co cripaBouHO-1IpaBoBoil cuctemoil «Konmekey. 2
6 2 JIP Pabota c UHTEIPUPOBAHHBIM 0aHKOM 2
«3akoHoaTenbeTBO Poccumy.
Mg 300
Ne Ne pazpena | Bun Tema KomnuecTtBo
n/m (Tempr) (JIP) 4acoB
2 2 JIP Pabota co CIIPaBOYHO-IIPAaBOBOM CUCTEMOH 2
«Koncynprantllimrocy.
5.5. CamocTosiTe/IbHOE M3Y4YeHHE Pa3/iesi0oB (TeM) TUCHHUILINHBI
Ne paznena Bonpockl, BBIHOCHMBIE HAa CAMOCTOSITENIEHOE U3YUYEHHE Konmnuectso
(TeMbr) 4acoB,
O0DP0O/300
1 ba3oBble HHPOpPMALIMOHHbBIE TEXHOJOTHH B IOPUANYECKOH I TEIbHOCTH —/10
TexHosnoruu novcka HHPOpPMAaIMK B IOPUINYECKON AESITETbHOCTH. —/16




6. ObPA3OBATEJIBHBIE TEXHOJIOI'MH

OcHosHbie mexHono2uu 00y4eHUsL:

— pabora ¢ 1mpaBoBOM uMHpOpManMeld, B TOM YHUCJIE€ C MCHOJIb30BAHHEM COBPEMEHHBIX
KOMITBIOTEPHBIX TEXHOJIOTUH, peCypcoB ceTu MIHTEpHET;

— paborta ¢ TekcTaMu Y4eOHMKa, TONOJIHUTENILHOM JIMTEPaTypoii;

— pabota ¢ TabauIamMu, CXeMamu,

— BBIIIOJHEHHE TECTOBBIX 3aJaHUH 110 TEMaM;

— Y4acTHU€ B JUCKYCCHSX;

— paboTa ¢ TIOKyMEHTaMH.

Hngopmayuonnvie mexnono2uu, UCno1b3yemble NPU OCYWeCmsieHuu 00pa3oeamenbHo20 npoyecca
no oucyuniuue:

— cbop, XpaHeHMe, cucTeMmarusauus, oOpaOoTka M IpeJcTaBleHHEe Y4yeOHOM U HayudyHOU
nHpopManuu;

— 00paboTka pa3IMyHOro poja MH(GOPMALUU ¢ IPUMEHEHUEM COBPEMEHHBIX MH(POPMAaLlMOHHbBIX
TEXHOJIOTHIA;

—  CaMOCTOSITENIbHBIM MOUCK JIOMOJHUTEIBHONO Y4YeOHOrO UM HAy4yHOro Marepuana, ¢
UCIOJIb30BAHUEM IOHUCKOBBIX CHUCTEM M CaWTOB ceTH VHTepHET, 3JEeKTPOHHBIX SHUMKIONEIUH U 06a3
JTAaHHBIX;

—  HCHOJb30BaHUE 00pazoBaTelbHbIX TeXHONOrHM B paMkax OMOC g paccbulKH, NEPENUCKH U
00CyKJIeHUS] BO3HUKIINX yUeOHBIX MPOOIeM.

AKTHBHBIE H HHTEPAKTHBHbIC 06p330BaTe.]1bHLIe TEXHOJOI'nHd, UCITOJIB3YEMbIEC B aYIUTOPHBIX

3aHATHIX
Ne Bun Hcnonp3yeMbie akTHBHBIC M HHTEPAKTUBHBIC KonnyectBo
paznmena | 3ausarus (J1, o0pa3oBarebHbIE TEXHOJIOTUH 4acoB,
(remnr) | II3, C, JIP) O0D0O/300
1 JIP Pabota ManbIMu rpynnamu 2/2
2 JIP PaboTa maypiMu rpyninaMu 2/2

[IpakTHueckasi NOArOTOBKAa 00yYarOIIMXCs

Ne paznena (Temsl) Bun Bunsr pabor Konunuectso
3anstus (J1, 4acoB
1P, JIP)

7 OHEHOYHBIE CPEJACTBA VISl TEKYIIEI'O KOHTPOJISA YCIIEBAEMOCTH N
MNPOMEXYTOYHOM ATTECTALIUU
g arrectanuu oO0ydyarolUMXcs HAa COOTBETCTBUE WX MNEPCOHAIBHBIX JOCTHKEHUI MO3TamHBIM
tpeboBanusM OIIOIl mo cneumansHoctn CIIO 40.02.04 IOpucnpyneHuust co3naroTcs (HOHJIBI
OLICHOYHBIX CPEJICTB (KOMILIEKC OIICHOYHBIX MAaTEPHAJIOB).

Kon n HanmeHoBanme ITokazaTenu orieHUBaHUs (Pe3yIbTaThI [Ipouienyps! orieHNBaHMs (OLIEHOYHBIE CPENICTBA)
topmupyemoit obyenms) TeKy M KOHTPOJIb IPOMEXYTOUHAs!
KOMMeTCHIHH YCIIEBAEMOCTH aTTecTanys

OK 02. Ucnonb3oBatk | BeissBasATH M 3(PPEKTUBHO HCKAThH JlaGopaTopHsble 3auer
COBPEMEHHBIE nH(popMaInoo, HEOOXOIUMYIO IS paboThl, (cutyanoHHas
CpEICTBA IOUCKA, peleHus 3a1a4i W/WiM npoOieMbl, | CUTYyallMOHHBIE 33/1a4H 3aja4a)
aHaiu3a u OTpeeNsATh He0OXOIUMBIE PECYPCHI

UHTEpIIpEeTaluu Y-1)

nHpOpMauK U Onpenenarp 3agaud Il TIOWCKA JlabopaTopHbie 3auer
MH(pOpPMalOHHbIE nH(pOpMaLINK; OIIpEACIIATh paboThI, (cutyanoHHas
TEXHOJIOTUH IS Heo0XOINMBIE WCTOYHHKH | CUTYaIlMOHHBIC 3a/1a41 3a/1a4a)




BBITIOJIHCEHUA 3aJa4
npodecCuOHATBHON
ACATCIIbHOCTHU

nH(pOpMaINH; IUIAHUPOBATH
MPOIIECC TIOUCKA; CTPYKTYPHPOBAThH
noyrygaeMyro uHbopmarmio (V-2)

[IK 1.3. Bnagets BBIJICISITH Hawbosee 3HA4YMMoOe B JlaGoparopHble 3auer
HaBBIKaMU IIOJrOTOBKU | TiepedHe WH(GOpPMAIUU; OIEHUBATH paboThI, (cutyanoHHas
IOPUANYECKHUX MPAKTUYECKYIO 3HaYUMOCTh | CUTYyallMOHHbIE 3374 3ajaya)
JOKYMEHTOB, B TOM pe3ynbTaroB noucka (Y-3)
9HCIIe C oQOpMIIITh  pe3yNbTaThl IOUCKA, JlaGoparopHble 3auet
MCI0JIb30BAHUEM MPUMEHSTh cpeacTBa paboThI, (cutyanoHHas
UH(OPMALIMOHHBIX MH(OPMALIMOHHBIX TEXHOJOTHM Ui | CUTYallMOHHbIE 3a7a4u 3ajjaya)
TEXHOJIOTUH perieHusI npoeCCUOHATTBHBIX
3anay (Y-4)
HCIIOJIb30BATh COBpEMEHHOE JlaGoparopHble 3auet
IIPOrpaMMHOE o0ecrieyeHue; paboThI, (cutyanoHHas
HCIIOJIb30BATh pa3iNyHbIe | CUTYallMOHHBIC 33a]]a41 3ajaya)
rudpoBBIC CPEICTBA NIl PEIICHUS
npodeccronanbHbIX 3a1a4 (Y-5)
OcHoBHbIE HUCTOYHMKHU KoHTtposbHbIe 3auet
uHpopMalud W Pecypchl Ui | BOIPOCHI 7Sl YCTHOTO | (CHTyallMOHHAs
pemieHuss 3agad M MpoOJeM B ompoca, 3aJ1aHus B 3a/1a4a)
po¢eCCHOHAITBHOM W/unu TECTOBOM (hopme
COLIMAJIbHOM KOHTEKCT (3-1)
Homenknarypa uHGpOpMAIIMOHHBIX KonTponbubie 3auet
WUCTOYHHUKOB,  TPHUMEHSEMBIX B | BONPOCHI JUIsl yCTHOTO | (KOHTPOJBHBIE
npodeccuoHanbHON  IesITeNbHOCTH orpoca, 3aJJaHus B BOTIPOCHI;
(3-2) TECTOBOM (opMme TECTOBOE
3aJIaHHE)
MIPUEMBI CTPYKTYPHUPOBaHUS KonTponbubie 3auet
unpopmanuu (3-3) BOMPOCHI JJI1 yCTHOTO | (KOHTPOJIbHBIE
orpoca, 3aJJaHus B BOTIPOCHI,
TECTOBOM (hopme TECTOBOE
3aJ1aHKe)
¢dopmar odopmIleHUs pe3ysIbTaTOB KonTtpomnbHble 3auer
MOKCKa nH(bOpMaluy, | BOMPOCH! Ji YCTHOTO | (KOHTPOJIbHbBIE
COBPEMEHHBIE CpelcTBa U orpoca, 3aJlaHus B BOIIPOCHI;
ycTpoiicTBa nHpopmaruzanuu (3-4) TeCTOBOM (opMme TECTOBOE
3aJIaHHE)
MOPSAOK WX  TNPUMEHEHUS W KonTponbHbie 3auer
IporpaMMHOe  o0ecredeHHe B | BONPOCHI JUIsl yCTHOTO | (KOHTPOJIbHBIE
npodeccnoHabHOM  JeSITeNbHOCTH orpoca, 3aJJaHus B BOIIPOCHI;
B TOM 4YHCIE C MCIIOJIb30BaHUEM TECTOBOM (hopme TECTOBOE
ndpoBbIx cpeacts (3-5) 3aJlaHue)
Tunosble 3a1aHUA A5 TEKYIIEro KOHTPOJIsS
IlepeyeHb THIOBBIX KOHTPOJIbHBIX BONPOCOB /LISl YCTHOI'O ONpoca
1. B uewm ormnuuune 351€KTPOHHOTO JOKYMEHTO0O0POTa OT 3JIEKTPOHHOTO 0OMEHa TaHHBIMU?
2. Packpoiite coaepkaHue MOHATHS «3JIEKTPOHHBIN JOKYMEHT.
3. B uem omiMuue 31€KTPOHHOTO JOKYMEHTa OT TPAAUIIMOHHOTO OYMa)KHOTO IOKyMeHTa?
4. UTo Takoe 31eKTPOHHAS MOAMUCH?
5. KakoBbl MyTH KOMIPOMETAINU KIF0Ya MTOBEPKHU AJIEKTPOHHOMN MOIIUCH?




Packpoiite cyTh iporiecca cepTudUKaIuu JICKTPOHHOMN TOIIUCH.

Urto Takoe yAOCTOBEPSIONMIUI IICHTP, U KaKUe (YHKIIMH OH BBIITOJHSET?

Kaxkue BuIbI 2JIGKTPOHHBIX MOANHUCEN BBOIUT 3aK0H «O0 AJIEKTPOHHON TOATHCHY ?

9. B kakux ciayyasix MOXKET UCIOJIb30BaThCs IPOCTAst JIEKTPOHHAs MOAIUCH?

10. Kakue 005S3aHHOCTH YCTaHOBJIEHBI 3aKOHOAATEIHCTBOM [UISI YYaCTHUKOB 3JEKTPOHHOTO
B3aUMOJICHCTBUS MPU UCIIOJIb30BAHUH YCUIIEHHBIX IEKTPOHHBIX MOANUCEN?

11. CdopmynupyiiTe NOHITHE CIIPABOYHON MPABOBOW CHCTEMBI.

12. Kakue Buasl MHGOPMAIIUU CUCTEMATH3UPYIOTCS B WH()OPMAIMOHHBIX MACCHBAaX CIPABOYHBIX
MIPaBOBBIX CUCTEM?

13. Kakue Buabl cucTeMaTH3allMU 3aKOHOJATEJIbCTBA MOTYT IPOBOAMTHCA C MCIOJIb30BAaHUEM
CIIPaBOYHBIX PABOBBIX CUCTEM?

14. Kakue ocHOBHbIE BHIbI WH(POPMAIMOHHOTO MOMCKA PEAM30BaHbI B CIIPABOYHBIX IMPABOBBIX
cucremax?

15. Jlaiite onpesesieHUe TEKYIEH peIaKIuy JOKyMEHTA.

16. Ilowck mo KakuM pEKBHU3UTAM HOPMATMBHOIO IIPABOBOI'O AKTa BO3MOXXEH B CIPABOYHOMN
IIPaBOBOM CUCTEME 110 3aKOHOJATENIbCTBY?

17. Kakue cBsi3u MEX]y JOKYMEHTAMH PEaIN30BaHbI B CIIPABOYHBIX MPABOBBIX CUCTEMAX?

18. Kakume MHCTpYMEHTBl U3yYEHHUS PETPOCIEKTHBBl 3aKOHOJATENbCTBA pPEaJU30BaHbl B
CIIPaBOYHBIX PABOBBIX CUCTEMAX?

19. CdopmynupyiiTe HanpaBJICHUs Pa3BUTHS CIIPABOYHBIX MIPABOBBIX CUCTEM.

20. Cdopmynupyiire HazHaueHue CIIC «Koncynprantllnrocy.

21. Tlouemy wuH(popmannoHHBIM MaccuB cucteMbl «KoHcymbranTITIOC» Ha3bBIBaCTCS €IUHBIM
MH(OPMALIMOHHBIM MacCUBOM?

22. OxapakTepusyhTe  CTPYKTYpy  €AWMHOrOo  WH(POPMAIMOHHOTO  MacCHBa  CHCTEMBI
«Koncynprantllmrocy.

23. OOwpsicHWTE TPUHOUIN pa30MEHUs €IUHOr0 HH(GOPMAIMOHHOTO MAaCcCHBA  CHUCTEMBI
«Koncynbrantlnrocy Ha pazaenst 1 ”HGOPMaIMOHHbBIE OaHKH.

24. Kak MOXHO MMO3HAaKOMUTBCSI C ONMCAHUEM CTPYKTYPHBIX €IMHHULl €IMHOTO UHPOPMAIIMOHHOTO
MaccuBa cuctembl «Koncynbrantlnrocy?

25. Kakue Buasl noucka peanusopanbl B cucreMe «Koncynbrantllnocy?

26. Ilo kakuM peKBU3UTaM JOKYMEHTA BO3MOKEH MOUCK B cucteme «KoncynpranTlImoc»?

27.  Jns yero npegHa3HA4YeH CIOBAph (UHAHCOBBIX U IOPUAMUECKUX TEPMUHOB?

28. Yro Takoe Tekymias penakuus nokyMeHta? Bo3moxken nmu B cucreme «Koncynbrantllmrocy»
MOUCK HEJIEWCTBYIOIINUX PEIAKIIUN JOKYMEHTA?

29. Yro Takoe nepeBO-CIUCOK JOKYMEHTOB?

30. CdopmynupyiiTe 00IIME TPUHIUITBI PAOOTHI CO CIOBAPEM IOJIS.

31. B uem ocobeHnHOCTh cnoBaps nons «IIpuHsBIIuii oprany?

32. KakoBbl 0COOCHHOCTH TIOHMCKA B pazjene nHpopmaronHoro Maccua CyeOHast mpakTuka?
33.  Cdopmynupyiite MexaHu3M mnowucka mo [IpaBoBomy HaBUTATODY.

34. Jlns yero mpenHa3HA4YeH pacUIupeHHBIN mouck mo noyisiMm «HasBanue» u « TekcT mokyMeHTa»?
35. Kakue BuUIBI COPTUPOBKM CIHMCKA HAWJACHHBIX JOKYMEHTOB CYILIECTBYIOT B CHCTEME
«Koncynsrantllmoc»?

36. Cdodopmynupyiite ocobeHHocTH beictporo noucka B cucteme «KoncynabrantlLinrocy.

37. OxapaktepuzyuTe CTpyKTypy HH(DOPMAITMOHHOTO MacCHBa CUCTEMBI «[ apaHTy.

38. Kakue BUbBI IOUCKA CYIIECTBYIOT B cucteMe «['apanT.

39. Ilo kakuM peKBU3HUTAM JIOKYMEHTa BO3MOKEH ITOUCK B cucTteMe «l'apaHT».

40. Kak ocymectBasercs nouck no IIpaBoBomy HaBuraropy?

41. Jlng gero mpeaHa3zHayeHBI 1MOJs 001acTH « KOHTEKCTHBIN MOUCK» B KapTOUYKE 3ampoca MOMCKa
10 pEKBU3UTaM?

42. KaxkuMu JIOTHYECKUMHU YCIOBUSMU OOBEIWHSAIOTCS CJIOBA M CJIOBOCOYECTAHUS, 3aJaHHBIC B
noJisax obmactu «KOHTEKCTHBIN MOUCK»?

43. Kaxkue Buabl COPTUPOBKU CIIUCKA JOKYMEHTOB CYIIECTBYIOT B cucTeMe «I apanT»?
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44. Yto 03HayYaeT PEKUM CHHXPOHHOTO IPOCMOTPA CIUCKA TOKYMEHTA?

45. Bo3Mo’kHa JI1 B CUCTEME IIPOLIEypa YTOUHEHHUS CIIMCKA HalIEHHBIX JOKYMEHTOB?

46. Kakue onepanuu co COUCKOM JOKYMEHTOB BO3MOXHBI B cucteme «l'apant»?

47. [Ins yero B cucTEME IIPEIHA3HAYEHBI AJIEKTPOHHBIE MANKH 110J1b30BaTENsA?

48. Kakue onepanuu ¢ TEKCTOM JOKYMEHTa BO3MOXHBI B cucteme «['apanT»?

49. Kak nocraBUTh JOKYMEHT Ha KOHTpOJIb B cucteMe «['apant»?

50. Kak nmoctaBuTh IOKYMEHT Ha KOHTPOJb B cucTeMe «[ apanT»?

51. Yro takoe Mamuna Bpemenu B cucreme «I'apant»?

52. Kak nmoctaBuTh 3aKJIaJIKy B TEKCTE JOKYMEHTA?

53. T'me MoxHO yBUIETh HHPOPMAIHIO 00 OCOOCHHOCTSX ACUCTBUSIX JOKYMEHTA?

54. B xakux ¢opMarax MOKHO COXPaHUTh CITUCOK JOKYMEHTOB WJIM TEKCT JIOKyMEHTa B (haiin?
55.  Kak nmpoucxXOoAMT 3KCIOPT TEKCTa JOKYMEHTa MM €ro (parMeHTa B TEKCTOBBIM pegaktop MS
Word?

56. Kakas nukTorpaMMa OTKpbIBaeT [ 1aBHYIO CTpaHMILy CUCTEMBI?

57. Tlo kakomy npuHnuiy chopmupoBana [ 1aBHast cTpaHUIIA CUCTEMBI?

58.  VYkaxuTe BUBI IOMCKA, KOTOPbIE MOKHO NPOU3BOAUTH B cucteme «Koaekc»?

59. B kakux ciydasx 1enecoo0pa3Ho UCIOJIb30BaTh TOT WM MHOM BHJI TOUCKa?

60. Yem oTnmyaercs NOMCK MO aTpUOyTaM OT HHTEIIEKTYyaJIbHOTO?

61. UYto 0603HAYAIOT KABBIUYKH B TIOUCKOBOM (ppaze?

62. Kak oTkpbIBaeTcs JOKYMEHT, IIOJyYEHHBIN B pe3yJbTaTe MOMCKA M0 aTpuOyTaM 110 KOHTEKCTY?
63. Kak no ymonuanuto 0yayT OTCOPTUPOBAHBI JOKYMEHTHI IIPH MOUCKE MO aTpulyTam?

64. Kak no ymonuaHuto 0yJeT OTCOPTUPOBAaHbI JOKYMEHTHI [IPU UHTEJUIEKTYaIbHOM IIOUCKE?
65. BriOepuTte onTUMaIbHBIM BapuaHT Mmoucka [ 'pasknanckoro koaekca PO.

66. Kaxue BO3MOXHOCTU JJIsi YTOUHEHHUS M COPTUPOBKH IIOJIyYEHHOTO B peE3yJIbTaTe MOUCKa
CIIMCKa IOKYMEHTOB UMEIOTCS B cucteMe «Koaeke»?

67. Kak nonoxuth 1okyMeHTHI B [lanku nonas3zoBatens?

68. UYto Takoe 3aximanka?

69. KakoBa cTpyKTypa npeacraBieHus 1 HarosHeHus [lanok nonb3oBarens?

70. Kakue ecTb BO3MOXKHOCTH COXpaHEHUS, pEAAKTUPOBAHUS U 1eYaTH OpPM OTUETHOCTH B
Microsoft Word u Microsoft Excel?

71.  EcTb 1 BO3MOKHOCTb CPaBHUTh HEJIEHCTBYIOIINE PelakuU B cucteme «Konekce»?

72.  OTMeThTe BCE BOZMOXHbBIE CIOCOOHOCTH MEeYaTH BBIJCIEHHOTO ()parMeHTa U3 CUCTEMBI.
73. Kak MOXHO ITOCTaBUTh JOKYMEHT HAa KOHTPOJIb?

74. UYrto 03HAyaeT BBIJEIIEHUE CTAThU 3€JIEHBIM LIBETOM B TEKCTE PEIAKIMK NPU paboTe C CEPBUCOM
«CpaBHEHUE peIaKIui»?

75. Urto 03HayaeT KpacHas METKa y JI€BOW I'PaHUIIbl OKHA CPAaBHEHUS PEelaKINii?

76. UTO MOXHO OTKDPBITh B IBYXOKOHHOM pE&XHUME?

77. Kaxkue KHONKHM COAEPKUT HaBUTAI[MOHHAS NTaHENb?

78. Kak ckonupoBaTh HECKOJIBKO Pa3HbIX ()parMEHTOB TEKCTa OJHOTO JokyMeHTa B Word?

79. Kaxum 06pa3oM MOKHO YIaJIUTh JOKYMEHT C KOHTPOJIs?

80. Yro o3HayaeT xkenTas M0JI0Ca B OKHE CPABHEHUS PENAKIINU?

81. Kak OTKpBITh Orj1aBieHHE TOKyMeHTa?

82. Uro sBisieTcs pe3yabTaToOM MOMCKA HA CTPaHULIAX HH(POPMALIMOHHBIX MPOTYKTOB?

83. Oxapaxkrtepusyiite cTpykTypy uHbopmarmorHoro maccuBa B CIIC «Kouncynpraatllnrocy,
«I"apanT», «Komekcy.

84. Kak ocyuecTBisieTcs MOMCK Mo TeMaTruueckomy kiaccugukaropy B CIIC
«Koncynbrantllntocy, «I"apant», «Kogekce»?

85. Cosnagatot 1u Tematudeckue kinaccudukaropsl B CIIC «Koncynprantllnrocy, «I"apant,
«Koneke»?

86. B kakux crpaBOYHBIX MPABOBBIX CHCTEMAaX PEaIM30BaH IMOUCK MO KJIACCU(UKATOPY KIFOUEBBIX
MOHATUI?
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87. Kakue onepamnuu MOTYT UCTIOJIb30BATHCS MPHY 3aIIUCH YCIOBUM MOUCKA MO BUAY JOKYMEHTA U
npunsasuieMmy oprany B CIIC «Koncynbsrantllntoc», «I'apanm», «Kogeke»?

88. Kakue onepaiyuu MOKHO HUCIIOJIb30BATh MIPU 3aIMCH YCIOBUS MOUCKA MO TEKCTY JOKyMEHTa
CIIC «Koncynprantllimtoc», «"apant», «Kogeke»?

89. Kakue 00bexThl MOkHO XpaHuTh B mankax CIIC «Koncynprantllmocy, «[apanty, «Komekce»?
90. Kak ocymiecTBisieTcst JOCTYN K PEAAKIMU JOKYMEHTA, IeWCTBOBABIIICH B ONpeIeICHHBIM
MoMeHT BpeMenH, B CIIC «KoncynbsrantlLitocy, «'apant», «Kogekc»?

91. B kakux crpaBOYHBIX CUCTEMAX I10JIb30BATEIIO [IPEIOCTABIEHA BOZMOKHOCTh BCTABIISATD B
TEKCT JJOKYMEHTa COOCTBEHHbIE KOMMEHTapuu?

92. Kak MOXHO MOJY4YHUTh CIIUCOK OQUIHATBHBIX JOKYMEHTOB, Pa3bsICHSIOLINX POCMATPUBAEMBIi
JIOKYMEHT?

93. BO03MOXHO JIK TOJIy4eHUE OOIIETo CIUCKa TOKYMEHTOB, CBSI3aHHBIX C IIPOCMATPUBACMBIM
JIOKYMEHTOM?

94. B03MOXHO JIU OJly4eHUE OOIETo CIMCKa JOKYMEHTOB, CBSI3aHHBIX C (pparMeHTOM
MIPOCMaTPUBAEMOT0 JOKYMEHTa?

Tunosble 3aJaHUA B TeCTOBOM (hopme
1. B cipaBouHo-nipaBoBoii cucreme «KoncynbranT Ilnrocy, Haxoasch B CIMCKE, MOTYYEHHOM 10 3apocy
beicTporo noncka MoxHo ...
1. IlocTpoUTH MOJIHBIN CIMCOK JOKYMEHTOB, COOTBETCTBYIOIINX 3a1IPOCY
2. Bocniosib30BaThest PyHKIMENH «Y TOUHUTD IO PEKBU3UTAM)
3. OtcopTHpOBaTh JOKYMEHTHI 110 JaTe pa3MEIICHHUS B CUCTEME
4. Y 1anuth JOKyMEHTHI U3 HHPOPMALIMOHHOTO OaHKa
2. [Tpu pabote ¢ TeKCTOBBIM penakropoM Word HENb34 ...
1. Bocnionb3oBatbest beictpbiM nouckom «Koncynbrant Ilmtoe» u3 nokymenra Word
2. YcranoBuTh cChUIKY U3 ToKkymeHTa Word Ha mokymeHT «Koncynprant [Limocy
3. OkcnoptupoBatk B Word ¢parmeHT Tekcta u3 gokymenra «Koncynbrant [lnrocy
4. lo6aBuTh 1okyMeHT Word B nndopmauuonnblii 6ank «Koncynabrant [liroc
3. HcTpyMeHTallbHBIE annapaTHbIE U IPOrpaMMHBIE CPEJICTBA, a TAKXKEe HHPOPMALIMOHHbBIE TEXHOJIOTUH,
HCIOJIb3YEMBIE B ITpoLiecce HHPOpMATH3aUU 00I1IeCTBAa HAa3bIBAIOT
A) UHCTpyMEHTaMH MOMCKa HHPOPMALINY;
B) MeTonamu nnpopmaTHKy;
C) cnoco6amu MHPOPMOIIOTHY;
D) cpeacrBamu mHpOpMaTH3ALMH.
4. ITonb3oBarenbckuit uHTEpdENc — 3710...
A) HaOop KOMaH/ ONEPaMOHHON CUCTEMBI;
B) npaBusa o01eHNs MOJIB30BATEJIS C ONIEPAIIMOHHON CHCTEMOM;
C) mpaBuma oOIIeHUs C KOMITBIOTEPOM;
D) mpaBuiia B3auMOAEHCTBUS POTPAMM.
6.IloacucreMa mpaBOBOTO 00ECTIEUEHUS — ITO
Bribepure ouH u3 4 BapuaHTOB OTBETA!
1) COBOKYITHOCTH NPABOBBIX HOPM, ONpe/IeJIAIOIINX CO31aHue, OPUINYECKHIl CTATYC U NPOLeayP
(pyHxkuuoHMpOBaAHUA HH(POPMALMOHHBIX CHCTEM
2) UHCTPYKIIMH O MpaBax U 00A3aHHOCTSIX paOOTHUKOB MHPOPMAIIMOHHOTO OT/AeNa
3) wTaTHOE pacnucaHue oTaeNa HHPOpMaTH3aIIH
4) Bce OTBETHI BEPHBI
1. baHK TaHHBIX COCTOMT U3 ...
1. TabnmuaHOTO TIpOIIECCOpa U TEKCTOBOTO PEIAKTOPA
2. ba3bl JaHHBIX U CUCTeMBbI ynpasienus 6azamu 1anHbIX (CYB/)
3. TexcroBoro pegaktopa u CYB/]

TunoBblie NPAKTHYCCKUE CUTYallMOHHBIC 3a/1a19U
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CuryanmnonHnas 3agaya 1. Mcnons3ys Buabl noucka u oo6padorku nnpopmauuu B CIIC «Koncynbrant
[Timtocy, HalTH, 3aIIOJIHUTE M OJATOTOBHUTH K IT€YaTH MPUKa3 O IepeBo/ie pabOTHUKA HA IPYTYIO paboTy.

CuryanuonHas 3aaava 2. Mcnonbs3ys Buabl norcka U oopabotku uapopmanuu B CIIC «KoHcynbTanT
[Intoc», pewuTh CUTYaUMOHHYIO 3a1ady (YKaXUTE OTBET, BHJ IIOMCKA, PEKBU3UTHl HCXOAHOIO
HOPMAaTUBHOTO IOKYMEHTA):

PaboTHHK, SBISIONIUICS CTYIEHTOM By3a, MPEAYIPEXKIEH O MPEICTOAIIEM YBOJBHEHUHU 110 COKPAILICHHIO
mrara. BeiscHUTE, UMEET JIM OH MPEUMYIIECTBEHHOE MPAaBO OCTaThcs Ha pabore. 3BECTHO, YTO aHHBIH
BOIpocC peryaupyerca TpynoBbiM kogekcoM PO.

Curyanmonnas 3agaya 3. Mcnons3ys riobanbHyto cetb HTepHET mogdepure 5 nudpoBeIX miaThopm
JUTsl TPOBEICHMS BUICOKOH(epeHInid, BcTped U T.1. Opranu3yiite coBmecTHbIi ouck ®3-19, 3akona 06
0o0pa3oBaHMK B HOBOM pEJaKIMHU, MPOU3BOACTBEHHOTO KaJeHJaps Ha TEKYIIMH ToJl B pa3IMYHBIX
HCTOYHUKAX.

Tunosble 3a1aHus 1)1 IPOMEKYTOYHON aTTecTAllNU
IIpouenypa 3auera no aucuuiiuHe «HPOpPMAIIMOHHBIE TEXHOIOTUU B IOPUINYECKON J1€ATEIHHOCTH
BKJIIOYAET B ce0s: cobOeceloBaHME MPENojaBaresis CO CTYACHTaAaMHU IO KOHTPOJBHBIM BOMpPOCaM W3

IEPCUHsA, BBIIIOJHCHHUC TCCTOBOI'O 3a/laHUA U PCHICHUC CHTyaHHOHHOﬁ 3aJa4u.

OBPA3ELl CTPYKTYPbBI 3AJJAHUSA JIUIA 3AYETA

1. | KoHTpoJBHBIHM BOIpOC CocraB u pyHKIMN HHOOPMAITMOHHBIX TEXHOJIOTHH.

2. | TecroBoe 3ananue 1. Cnam, pacnpoCTpaHsIIOUIUN MOICIbHBIE COOOIIEHUSI OT UMEHU
0aHKOB MM (PUHAHCOBBIX KOMIIAHHMH, II€JIBI0 KOTOPBIX SIBIISIETCS
cOOp JIOrMHOB, MapoJiell U MUH-KOJIOB I0JIb30BATEJIEH Ha3bIBACTCS

1. YepHslii uap
2. ®umMHT
3. Hurepwuiickue nucpma
4. IcTOYHUK CITyXOB
5. Ilycteie muceMa
2. IIpaBuna oOLIEHHS MOJIB30BATENs C ONEPAMOHHONW CUCTEMOM —
3TO
Ortger: Ilonp3oBarenbckuil HHTEPQEIC
3. IadopMaIimoHHbIe TEXHOJIOTHU — ITO ...
1. COBOKYNHOCTb METOJOB U MPHEMOB pEIICHHUS] THUIIOBBIX
3aa4 00paboTKU MH(POPMAITUH
2. TexHHMuYeCKHE YCTPOWMCTBA, HCHOJb3yEMBbIE IpPH pEIICHUU
TUIOBBIX MH()OPMAIIMOHHBIX 33124
3. Buael u MeToabl MOMCKa, OpraHu3anus cOopa, XpaHEeHMHs,
00pabOoTKH MPEeAOCTABICHUS, PACIPOCTPaHEHNs HHPOPMALIUU
4. Ilpouecchl, MCNOJB3YKOLIHE COBOKYIHOCTH CPEACTB H
MeToA0B cOopa, 00pa0oTKHM, HAKOIUICHHUSI M Iepejadu
AAHHBIX (NMEepPBUYHON HMHPOpPMAUMH) A IOJYyYeHHS
HH(OPMALMH HOBOI0 Ka4yecTBa O COCTOSHMH O0BeKTa,
npouecca, siBjJieHusi, HHPOPMAIHOHHOI0 MPOAYKTA, a TAKKe
pacnpocTpaHeHue HH(pOpMaNUH " Croco0bI
OCYLLEeCTBJICHUS] TAKUX MPOLECCOB U METO/10B
3. CutyanuoHnHas 3a1a4a Haiinute Ilpuxaz Muntpyna Poccun ot 20.02.2019 N 102H u
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coxpanute ero B ¢opmare *.atf. VYkaxuTe, B Kakux U3

NEPEUYUCICHHBIX (OPMATOB HEJB3s COXPAHUTH ATOT JOKYMEHT:
* pdf, *.tiff, *.rtf, *.html, *.docx.

PN R

18.
19.
20.
21.

22.
23.
24.
25.
26.

27.
28.

29.
30.
31.

TunoBble KOHTPOJIbHbIE BONMPOCHI 1JIsl IPOMEKYTOYHON aTTecTallUH (324eT)
OCHOBHBIE TIOHATHS ¥ CBOWCTBA MH(POPMAIIMOHHBIX TEXHOIOTHIA.
CocraB u pyHKUINU HHOOPMAITIOHHBIX TEXHOJIOTUH.
NudopmanroHHbIe TEXHOJIOTHU B FOPHIUIECKON JIESTEITBHOCTH.
[{udpoBbie TEXHOIOTUU AJIS PEIICHUS YIIPABICHUECKUX 3ajad.
LludpoBeie cepBHUCHI AJIsl OpraHU3aMy padbOThHI B IOPUANIECKON AEATEIBHOCTH.
DJEKTPOHHBINA JOKYMEHTOOOOPOT.
DJeKTpOHHAs TTOIHCE.
[TporpamMMHoO-anmapaTHBIE CPEICTBA HH()OPMAIIHOHHBIX TEXHOJIOTHH.
[Tepudepuiinoe odopy0BaHUE.

. Texcrosblii mponeccop. Coznanue u GopMaTHPOBAHUE JOKYMEHTA.

. TexcroBslii npoueccop. CozgaHue TEKCTOBBIX JOKYMEHTOB CIIOKHOM CTPYKTYPBI.

. TexcroBslii npoueccop. Hymepariusi pucyHKoB 1 TaOJIULI.

. TexcroBslii npoueccop. CoznaHue OryIaBiIeHUs, CIIUCKA NIUIIOCTPALUM.

. Tabnmuansiii nponeccop. HazHaueHne 3JeKTPOHHBIX TabuuI 1 00paboTKa JaHHBIX.

. Tabnnunelii npoueccop. CBsA3b TUCTOB U KHUT. OCOOEHHOCTH MEYaTH.

. Tabnmuansnii nponeccop. Pacuérel, ucnonp3oBanue Gpynkmuii. O6padboTKa TaHHBIX.

. Posib KOMIIBIOTEPHBIX CIPABOYHBIX NIPABOBBIX CHCTEM B pEILIEHUH MTPOOIeMbl 00ecTIedeHUs

0JIB30BATEJICH COBPEMEHHOM MIPaBOBOI HH(POPMAITHCH.

ba3bl aHHBIX TPaBOBOW MH(POPMALIUY.

OO0m1as XxapakTepucTHKa MPaBOBBIX CUCTEM.

[Touck ropuauveckoil HpoOpMaLMK B CIIPAaBOYHO-IIPABOBBIX CUCTEMAX.

CrpaBouno-nipaBoBas cucreMa «Koncynprantllmocy: naTepdeiic mporpaMmbl, OCHOBHBIE
pUEMBI pabOTHI.

CrnpaBouHo-nipaBoBas cucrema «l apanT»: uHTepdeiic IporpaMmbl, OCHOBHbIE TPUEMBI PAOOTHI.
CrpaBouHo-nipaBoBasi cucreMa «Konekey»: nutepdeiic mporpaMmsl, OCHOBHbIE IPUEMBI PAOOTHI.
Cpasuutensublil ananu3 CIIC «["apant» un «KoncynpranTtllntocy mo obnacti npuMeHeHus, 1o
CTPYKTYype, 0 6a3e JaHHBIX U Jp.

Cpasuurenbabiif ananu3 CIIC «Koaeke» u «Koncynprantllntocy no o6nacti npuMeHeHusl, o
CTPYKTYp€, 10 6a3e NaHHBIX U JIp.

CpasuurensHbiif ananu3 CIIC «"apant» u «Konekey mo obaactu npuMeHeHus, 1o CTPyKType, Mo
0a3e JaHHBIX U JP.

WuTerpupoBaHHbIil 0aHK «3aKOHOIATENBCTBO Poccum»: OCHOBHBIE TPUEMBI paOOTHI.

Pabora ¢ opunmanbHeIM HHTEPHET-MOPTAIIOM MPABOBOM MHPOpMALNK «3aKOHOAATEIBCTBO
Poccun» Ha caiite pravo.gov.ru

OCHOBHBIE METO/IbI, CIIOCOOBI U CPEICTBA HA CAMTE pravo.gov.ru.

Oco6eHHOCTH TIOMCKA U MTOJTyYeHHsI TPaBOBOM MH(POPMALIMU Ha caifTe pravo.gov.ru.

CrnocoOsbl xpaHeHus, 00pabOTKH U Nepeav FopUInIecKol HH(OPMAaLIUH.

Kpurtepun oueHKH NpOMe:KyTOYHOM aTTecTalMu (3a4er)

3a4TCHO OI_IeHKa «3a4YTCHO» BBICTABIIICTCA, C€CJIM CTYACHT YCIICIIHO OTBCTHUJI Ha

KOHTPOJIbHBIN BOMPOC, BBIITOJIHUI TECTOBOE 3aaHue Oombiie ueM Ha 50%,
NPaBUIBHO PELIMJI CUTYAallMOHHYIO 3a/ady: KpaTKO M3JIOKWI €€
coziepkaHne. B ciryuae BapmaTHBHOCTH PELICHUS 337a4d 00OCHOBAN BCE
BO3MOYKHBIE BAPUAHTHI PEILICHHSL.
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HEC 3a4TCHO OI_IeHKa «HC 3a4UTCHO» BBICTABIACTCA, CCJIM CTYACHT HC OTBCTUII HaA
KOHTPOJILHBIN BOMPOC, HE BBHIMIOJHUI TECTOBOE 3aJaHWE MEHBIIEC YeM Ha
50%, He pelni CUTyallMOHHYIO 3a/a4y.

8. VUEBHO-METOJNYECKOE 1 HTH®OPMALIMOHHOE OBECITEYEHUE
T CIATLITAHBI

8.1. OcHoBHas JuTepaTypa

1. T'aBpunoB, M. B. Nudopmatnka u nHGOPMAIIMOHHBIE TEXHOJOTHUH : YUYECOHUK JIJISI CPEIHETO
npodeccuonansHoro obpazosanusi/ M. B. 'aBpmiios, B. A. Knumos. — 7-¢ uzn., nepepad. u jom. —
Mocksa : U3natenscTBo FOpaiit, 2026. — 307 ¢. — (IIpodeccuonanbroe odbpazopanue). — ISBN 978-5-
534-16997-3. — Tekcr : onextpoHHbli // OOpaszoBarenpHas margopma HOpailt [calfT]. —
URL: https://urait.ru/bcode/600312

2. UndopmanoHHbIe TEXHOJOTUU B FOPUIUYECKON JIEATEIHHOCTH : YYEOHUK ISl CPETHETO
npodeccuoHaibHOr0 oOpazoBaHus / moa obmen pemakiueid I1. V. Kysnenosa. — 4-e¢ uza., nepepad. u
norn. — Mocksa : M3marensctBo FOpaiir, 2026. — 395 ¢c. — (IlpodeccuonansHoe oOpa3oBaHHE). —
ISBN 978-5-534-18194-4. — Tekct : anekTpoHHslii // OOpa3oBarensHas miardgopma KOpait [caiT]. —
URL: https://urait.ru/bcode/586645

8.2. JlomosHMTENBLHAS JUTEPATypa
1. Coseros, b. 1. MHpopMannoHHbIE TEXHOJIOTHH : YYEOHHUK IS CPEIHEro MpodhecCHOHAILHOTO

obpazoBanusi / b. f. CoeroB, B. B. llexanoBckuii. — 8-¢ wu3g., mepepad. u gom. — Mocksa :
WznarensctBo HOpaiit, 2026. — 414 c.— (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-
20053-9. — Tekcr : onekTpoHHbIi // OOpa3zoBarenbHass miatgopma FOpaiit [caiit]. —

URL: https://urait.ru/bcode/583524

BHBJIMOTEYHO-
HH®OPMALIHOHHBIH
IEHTP
2026,/2027

Ilepuonnueckne n3gaHus:
1. Ilpuknannas uH(opMaThka : HayyHbIH >kypHan / YHuBepcuter «Cuseprus». — 2006. —
MockBa, 2006-2025. — ISSN  1993-8314. — Tekcr : omekrponnbii. —  URL:
https://www.iprbookshop.ru/11770.html

8.3. IIporpamMHoe obecnieyeHue
1. Microsoft Windows
2. Microsoft Office niu Aunexc 360
3. Google Chrome unu AAnnexc.bpaysep
4.  Koncynbsrant Ilmoc
5.
8.4. IIpoeccuonanbubie 6a3bl JaHHBIX, MH(POPMALMOHHO-CIIPABOYHbIE M TOHCKOBBIE CHCTEMBI,
HNHuTepHeT-pecypcsl
ba3zvl oannvix (npogheccuonanvhvie 6bazvl OaHHbIX)
—I'AC «IIpaBocyaue» — https://ej.sudrf.ru/
—baza ganueix IT cienmanucra — http://info-comp.ru/
HUnpopmayuonno-cnpasounvie cucmemvl
—CmpaBouHo-nipaBoBas cucrema «Koncynsrantllntoc» — http://www.consultant.ru/
Tlouckogvie cucmemul
—https://www.yandex.ru/
—https://www.rambler.ru/
DekmpoHHble 00pazosameibHbie pecypcbl
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—CnpaBouHo-nipaBoBasi cucteMa «Koncynbrantllirocy - http:// www.consultant.ru/

— HanunoHanbHBIH OTKPBITHIN yHUBEPCUTET MIHTYUT — HHTEPHET YHUBEPCUTET WH(OPMAIIMOHHBIX
TexHojorui http://www.intuit.ru/

—Iudposoii oopazoBatensHbiil pecypc IPR SMART - http://www.iprbookshop.ru/

—O0pa3zoBarenpHas matdopma FOpaiit - https://urait.ru/

—DNeKTpOHHO-0MOIMoTeuHas cucreMa Znanium - https://znanium.com/

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHBI

Peanuzanus paboueit mporpamMmbl AUCUUILTUHBL «HPOpPMAIIMOHHBIE TEXHOJIOTHH B IOPUINYECKON
JeSATEILHOCTH» TpeOyerT:

— JUIS IPOBEJICHUS JICKIUI — ydeOHasi ayJUTOpHUs, OCHAIIICHHAs! 000pyIOBAaHHEM U TEXHUYECKHUMHU
cpeacTBaMu 00ydeHus: yueOHas meOenb, 3kpaH, mpoextop, [IK (HoyTOyK), pacxoaHble MaTepHalbl;

— U1 TPOBEACHUS CEMHHApPOB - YydeOHas ayAuTOpHs, OCHAIIeHHas O00OpyJOBaHHEM U
TEXHUYECKUMH CpEJCTBaMHU 00yueHus: ydueOHass meOenb, dkpaH, npoektop, [IK (HoyTOyK), pacxoHbie
MaTepHabl;

— U1 TpOBEACHUS  NPAKTUYECKUX  3aHATHA -  ayauTOpUs,  YKOMIUIEKTOBaHHAs
CHEIHATM3UPOBAHHON MeOeNIbl0 M TEXHUYECKUMH CpeACTBaMH OOydeHHs: ydeOHas MebOenb, JKpaH,
npoekTop, [1K (HoyTOyK), pacxogHbie MaTepuarsl;

— JUI1 OpraHu3allil CaMOCTOSTENFHOW pPa0OThI - IOMENICHHE, OCHAIIEHHOE KOMITBIOTEPHOU
TEXHUKOM ¢ BOBMOKHOCTBIO MOAKIIOUEHUs K ceTu «MIHTepHeT» u o0ecrieueHrneM JOCTyma K JEKTPOHHOM
nH(POPMAIIMOHHO-00pa30BaTeNbHON cpene MHCTUTyTa, pacxoJHble MaTepUab;

— JUI TEKYIIer0 KOHTPOJII M IPOMEXKYTOYHOW aTTeCTalMy - ydeOHas ayAuTOpHs, OCHAIICHHAs
o0Opy/ZOBaHWEM M TEXHUYECKUMHU CpEACTBaMU OOyueHus: yuyeOHas wmebenb, HKpaH, MPOEKTOp,
HOYTOYK, pacXOJIHbIE MaTePHaIbI.

10. OCOBEHHOCTH OCBOEHMSA JUCHUIIVIMHBI IMIIAMU C OT'PAHUYEHHBIMU
BO3MOKHOCTAMMU 310POBbS

OOyyaromumMcss ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMH 3J10pOBBSI IIPEIOCTABISAIOTCS CIIELUAIbHbIE
yueOHUKH, y4deOHble MOCOOMs W JAUJAKTHYECKHEe MaTepHualibl, CIELUaIbHbIE TEXHUYECKUE CpelICTBa
oOydeHUsT KOJJIEKTUBHOTO M HWHAMBUAYAJIbHOIO TIOJb30BAaHUS, YCIYI'HM acCUCTEHTa (ThIOTOpA),
OKa3bIBAIOUIETO  OOyYaroIUMCSl  HEOOXOAMMYIO  TEXHHYECKYH0 [OMOIb, a TakXke YCIYyrH
CYypIOTIEPEBOTYMKOB U THU(DIOCYpAONepeBOAUMKOB. Opranuzaius oOecrneynBaeT NEYaTHBIMU W/UIU
JIEKTPOHHBIMU 00pa30BaTEeNbHBIMU pecypcaMu B (opMax, aJanTHPOBAHHBIX K OrPaHMUYEHHSIM HX
3J10pOBBS.

OcBoeHMe IUCHUIUIMHBI OOYYalOIIMMHUCSH C OTPaHUYEHHBIMH BO3MOKHOCTSIMHM 3/10pPOBbSI MOXKET
OBITH OPraHU30BAHO COBMECTHO C APYTMMHU OOYYAIOIIMMUCS, a TAK)KE B OTJIEIbHBIX TPYIIIaX.

OcBoeHne JUCHUIUIMHBI OOYyYarOIIMMHUCS C OrPAaHUYEHHBIMH BO3MOXKHOCTSMH  3710pPOBBS
OCYIIECTBIISIETCSI C Y4YE€TOM OCOOCHHOCTEM  MCUXO(U3MUECKOr0  Ppa3BUTHUS, HWHAMBUIYaTbHBIX
BO3MOXXHOCTEHN M COCTOSIHUSA 3/10POBBSI.

B nensx noctymHOCcTH MOJy4YeHHMs BbICIIErOo OOpa3oBaHMsI MO 00pa3oBaTeNbHOM MMporpaMme
JIMIIAMU C OTPAaHUYEHHBIMU BO3MOXHOCTSIMH 3/I0POBbsI TPH OCBOECHUM JUCLUILUINHBI 00eCTIeYnBaeTCs:

1) anig AuL ¢ orpaHUYEHHBIMUA BO3MOYKHOCTSIMU 37I0POBbSI 110 3pEHUIO:

— MPUCYTCTBHUE THIOTOPA, OKA3bIBAIOIIUI CTY/I€HTY HEOOX0AUMYIO TEXHUUYECKYIO TOMOIIb C Y4€TOM
UHIUBUAYAIbHBIX OCOOEHHOCTEH (IOMOraeT 3aHATh paboyee MECTO, MEepelBUraThCs, MPOYUTATh H
oopMuUTH 3a/1aHNE, B TOM YHUCIIE, 3AIUCHIBAs MOJ] IUKTOBKY ),

— NUCbMEHHbIE 3aJlaHUsl, a TaKXe HWHCTPYKUUU O TOPSAKE HX BBHIMOIHEHUS O(OpMIISIOTCS
YBEITUYEHHBIM IIPUPTOM,

— CclelMajJbHble YUeOHUKHU, YuyeOHbIe MOCOOUs U TUAAKTHUECKUE MaTepualbl (MMEIOIINe KPYITHBIH
mpuUPT UK ayiuoQans),

— MHIUBHyaJIbHOE paBHOMEPHOE ocBenieHue He meHee 300 Jrokce,

—Ipy1 HEOOXOAMMOCTU CTYAEHTY JJISi BBIOJHEHUs 3aJaHusl MPEAOCTABISCTCS yBEIMYMBAIOIICe
YCTPOWCTBO;
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2) A UL ¢ OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/JOPOBbS IO CIIyXY:

— MIPUCYTCTBHE ACCHUCTEHTA, OKAa3bIBAIOUIMHA CTYAEHTY HEOOXOIUMYI0 TEXHMUYECKYI0 IOMOIIb C
Y4€TOM MHJIMBUAYAJIBbHBIX OCOOCHHOCTEN (IIOMOraeT 3aHATh pabouee MeCTO, NEePEeIBUraThCs, IPOUUTATh
1 0(hOpMUTH 3a/1aHHUE, B TOM YHUCIIC, 3AIUCHIBAS O] IUKTOBKY ),

— obecrieunBaeTCsl HaIMYKME 3BYKOYCWJIMBAIOLIEH ammaparypbl KOJUICKTUBHOIO IOJIb30BaHUS, IpU
HEO0XOIMMOCTH 00ydaroIeMycsi IPEAOCTABIISCTCS 3BYKOYCHIIMBAIONIAsl anlaparypa WHIAUBHYaJIbHOTO
I10JIb30BaHMS;

— obecreunBaeTCs HAISKAIIMMU 3BYKOBBIMHU CPE/ICTBAMH BOCIIPOMU3BEICHUS HH(OPMAIIHH;

3) i1 aUL ¢ OTPaHUYEHHBIMM BO3MOYKHOCTSIMM  3/10pPOBbSl, HMMEIOIIMX HAPYLIEHUs OIOPHO-
JIBUTATEJIBHOTO arlapara:

— MMCbMEHHBIE 3aJ[aHUs BBIIOJIHIIOTCS Ha KOMIIBIOTEPE CO CHELMAIM3UPOBAHHBIM IPOTrPAMMHBIM
o0ecrieYeHneM W HaJJUKTOBBIBAIOTCS THIOTOPY;

— 110 JKeJIAHUI0 00YYaroIEerocs 3aJaHusi MOT'YT BBIIIOJIHATHCS B YCTHOU (hopMe.

[Iporpamma cocraBiieHa B COOTBETCTBUU C TpeOoBanusiMu DenepanbHOr0 rocyIapcTBEHHOTO
obpazoBarensHoro crangapra CI1O no cnenmansaoct 40.02.04 FOpucnpyaeHms.
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